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1. Onuc HABYAJILHOI AUCHUILTIHA

PoGoua mporpama HaB4aJIbHOT JUCHMILIIHU “OCHOBH KOMIT'FOTEPHHUX TEXHOJIOT1N™
CKJaJieHa BIANOBIAHO JI0 HOPMATHUBHOI CKJIAaJ0BOi OCBITHBO-NIPOQECIHOI Mporpamu
“BupoOHMIITBO XapyoBOi MNPOAYKIII® MIATOTOBKM (axoBUX MOJOAMMX OakajgaBpiB
cnemianbHocTi G13 “Xapuosi TexHounorii” ranysi 3Hanb G “IHxenepis, BApOOHUIITBO Ta
OyZIBHUILITBO” 1 BUBYAETHCS B MEPLUIOMY CEMECTP1 NEPILIOTO KypCy.

3rifHO 3 HABYAJIbHHUM IUIAHOM Ha BUBYEHHS JUCHUILUTIHK “OCHOBU KOMII'FOTEPHHUX
TexHosorii” BuauleHo 60 akagemiunux rojaut (2 kpeautu ECTS), y T .4. aymuTOpHUX —
40 romunm (nekuii - 16, npaktuyi podoTn —16, ceMiHapchKi 3aHITTA — 8, 3aiiK - 2),
camocTiitHa po6ota ctynentiB — 20 roaus. [Iporpama BkItouae Tpu MOJYJII:

Monynb 1. Cucremu uncienHsi. Anapatae 3ade3nedenns [1K. Jloriuni ocHoBu KT (Temu
MOJTyJIsl: CHCTEMHM YHCIIeHHs, anapartHe 3a0e3neuenns [1K, goriuni ocaoBu KT).

Monynb 2. Onepariiini cuctemu. [Iporpamue 3a6e3nedeHHs (TEMU MOIYJIS: OomepalliiHi
CHCTEMH, ITPOrpaMHe 3a0e3MeUeHHS).

Monyns 3. IlpuknaaHe mnporpamHe 3a0€3MEYeHHs] 3arajbHOrO0 MpPU3HAYEHHS (TeMU
MoayJsi: TekcToBud pemaktop MS Word, TekctoBuit pemaktop Microsoft Excel,
penaktop B/l MS Access).

[TincymMKOBUI KOHTPOJIb MPOBOAUTHCS y POPMI CEMECTPOBOTO 3aJIKY 3 YpaxyBaHHSIM
PE3yNbTATIB TOTOYHOTO KOHTPOJIIO.

2. MeTa, 3aBJaHHSl HABYAJBLHOI IMCIUILTiHA
Komm'torepHna peBosorlisa, sika BimOynach Ha MPOTA31 OCTaHHIX JECATHIIITH, HE
MOTJIa HE BIUIMHYTH Ha cHCTeMy OcBiTH. [lomokeHHs, sike 3aliHSIB B Iid CUCTEMI
MepCOHAIBHUN KOMIT'IOTEp - YHIKajdbHE. 3 OAHOTO OOKY, BiH € 00'€KTOM HaBYAILHOTO
mporecy, 3 Apyroro OOKy - caM € IIIHHAM TEXHIYHUM 3aco00M 3a0e3rnedeHHs
HABYAJIBHOTO MPOIIECY.

Mera Kypcy - BUXOBaHHS B CTyJeHTa i1HGOpPMAIIMHOI KyJIbTypH, PO3BHUHEHHS
QITOPUTMIYHOTO MHCIEHHS, MOTrTMMOJIEHHS HAaBUYOK KOPHCTYBAaHHA KOMII'IOTEPOM 1
TUIIOBUM IIPOIPAMHHUM 3a0€311EYEHHSM.

Cepen Tucs4 Ha3B MPOrPaMHUX MPOAYKTIB € TaKi, K1 HOBUHEH BMITH 3aCTOCOBYBATU
B CBOill po0OOTI KOXeH JocBimueHuil (axiBenp. B mponeci BuBueHHs Kypcy “OcHOBU

KOMI'FOTEPHUX TEXHOJIOT1A” CTYJEHTH OUIbII MOrIMOJICHO BUBYAIOTh TEXHIYHI 3aCO0U



EOM, noriy"i eneMeHTH, OmepaliidiHi CUCTeMH 1 OOOJOHKH, TEKCTOBI 1 TaOJM4YHI
MPOIIECOPU, CUCTEMU yIPABIIHHA 0a3aMU JTaHUX.

BuBueHHs nMCUMIUIIHA 0a3yeTbCs Ha 3HAHHAX, OTPUMAHUX NPU BUBYEHH! TAKUX
TUCHUIUTIH: 1HQOPMATUKU Ta 1H(OPMAIIMHUX TEXHOJOTIM. 3acCTOCYBaHHI OTPUMaHUX
3HaHb Ta YMIHb JUISl 3aCBOEHHS JUCLMIUIIHU TPU PO3B'A3yBaHHI 3a1aud mpodeciiiHoro
CIpsIMyBaHHSI.

3. OuikyBaHi pe3yJibTaTH HABYAHHS

KBamipikoBane Ta edekTUBHE BUKOPUCTaHHS Cy4YacHUX 1H(opMaIlliiiHo-
KOMYHIKAI[IMHUX TEXHOJIOT1H y HaBYAIbHO-TI3HABAIBHIN JISTIbHOCTI Ta TTIOBCSKIEHHOMY
KUTT1; YMIHHS CAMOCTIHO OMIaHOBYBATH Ta pPalliOHATbHO BUKOPUCTOBYBATHU MPOrpaMHi
3aco0M PI3HOrO TMpPHU3HAYEHHS, LUIECHPSIMOBAHO IIyKaTU W CHUCTEMaTU3yBaTH
iHdopMaIlifo, BUKOPUCTOBYBAaTH €JIEKTPOHHI 3aco0M OOMIHY JaHUMH; YMIHHSA
3aCTOCOBYBaTH 1H(OpMAIITHO-KOMYHIKAIIMHI TEXHOJOrli 3 MeTo e(EeKTUBHOTO
pO3B’si3aHHS PI3HOMAHITHUX 3aBJaHb II0JI0 OTpPUMaHHS, OOpOOKH, 30epeKeHHs,
noJlaHHg 1H(opMallii, SKi MOB’g43aH1 3 MalOyTHHOIO MPO(GECIHOO AISUIBHICTIO B YMOBaX

1H(pOpMaIIIITHOTO CYCIIIBCTBA.



4. Ilporpama HaBYAJIbHOI JUCUHHUILIIHH
Moayas 1. Cucremu uncieHns. Anaparse 3a0esnedyenns IK. Jloriuni ocnosu KT
Temal. Cucmemu yucnenusa
[Ipencrasnenns iHpopmanii. KogyBanns 1 30epexenss iHdopmariii. bit. it. @opmar
iHpopmarii. Paitn. Cucremu uucnenss. llepeBeaenns uucen 3 oxaniei CY B iHIILY.
Tabmuis CYH. Apudmernuni onepairii B ABiiikoBiit CY.
Tema?2. Anapammne 3a6e3neuennsn INK
bynosa xomm'torepa. OCHOBHI 1 JAOMOMIXHI TpucTpoi komm'torepa. llpuctpoi
BBEJICHHS - BUBEJEHHs NaHux. Mikponpouecop. OCHOBHI XapaKTEpUCTUKU 1 QYHKIIT
MIKpONpOLIeCOpa, TEMAaTUYH1 OCHOBH POOOTH KOMIT'FOTEpa.
Tema3. Jloziuni ocnoeu KT
Jloriuni ocHoBu OT. TIOHATTS JOT1TYHMX 3MIHHHUX 1 JIOT1YHMX omeparliid. Jloriuai
¢ynkuii. O6uncieHHs 3HaueHb JOT1YHUX QyHKid. EnemenTt cxemorexniku EOM.
Monayas 2. Onepauiiini cucremu. Ilporpamue 3a0e3nedeHHs.
Temal. Onepayiitni cucmemu
Onepartiitna cucrema Windows. IHcramoBaHHs Ta HamarojpkeHHs. Jii 3
o0'ektamu. Pi3HOBUIM KOMIT'TOTEpHUX Mepex. [IoHATTS npo onepaniiiHi cuctemu Linux
1 Unix.
Tema?. Ilpocpamue 3ab6e3neuenusn
Onepariiini  obomonku, mnposiguuk, Total Commander. Ilpunnumnu poOOTH.
[TpusnauenHs ¢pyHkuioHanbHUX Kiaim. CrangaptHi nporpamMu. CTBOpEHHs KaTaJIOTiB 1
daitnis. CrtBopeHHs TekcroBux (aimiB Ilpaktuuna pobGora. Total Commander.
CTBOpeHHS KaTaJoriB 1 (aiiis.
IL.P.Nel. Windows. CTtBopeHHs (paiiiioBOI1 CTPYKTYpH.
[1.P.Ne2. CtBOpeHnHs nmamnok i qokymeHTiB. [Iporpama IIpoBinHuKk.
[1.P.Ne3. Total Commander. CTBopeHHS KaTaJoTiB 1 (aiiiiB.
IT.P. Ne4, Windows. CtaHgapTHI IpOrpaMH.
Monyas 3. IlpukiaagHe nporpamMHe 3a0e3ne4eHHs 3arajbHOr0 NPU3HAYEHH S
Tema 1. Texcmosuit peoaxmop MS Word
TekcroBuii pegaktop MS Word. ®opmartyBanHs gokyMeHTiB. CHuCKH, oOymIoBa

miarpam i tabsmik. Pegaktop ¢popmyi, podota 3 Humu. [lii 3 00'exramu Word Art.



ILp. 1. CtBopenHs, popMaTyBaHHs JOKYMEHTIB. CIIMCKHU.
ILp. 2. CtBOpeHHS TabAUIlL, TOOYI0BA Jiarpam.
I[1.p. 3. CtBopenns 06’ ekriB Word Art. Po6ota 3 300pakeHHSIM.
ILp. 4. PoGota 3 penakropom dhopmyi
Tema 2. Texcmosuit peoaxmop Microsoft Excel
[MpusHayenHs 1 kimacudikaiis enektpoHHux Tabmmue. ET  Microsoft Excel.
Crpykrypa Tabnuii. BBenenns nanux i ¢opmyi. OnpairoBands Tabnuib. KonitoBaHHS
dbopmyn. Pobora 13 maiictpom popmyi. [ToO6ynoBa rpadikis 1 aiarpam.
I1.p. 1. Po6ora i3 popmynamu B Excel
[Lp. 2. PilmieHHss MaTeMaTUYHUX 3a]1a4
Tema 3. Peoaxmop B/ MS Access
[Tpuznauenns CYBJl MS Access. Ctpykrypa bJI. 3anuc. Ilone. J1ii 3 enementamu
tabsuii bJ[. BrnopsiakyBanns inpopmarii. @uisTpu. 3anuTu.

ILp. 1. CtBopenns B/I.



5. CTpyKTypa HABYAJIbHOI JMCUHUILTiHA

Aynm-

3 Hux

Ne 3/m HaszBa monyas / Temu :ﬁ;:; Top- |Jlek. Cemin.| TIP | 3anisc (;2(‘)123;;- Mpum
HHUX 3aH.
1 kypce
I cemecTp
Monyas 1. Cuctemu
YHCJIEHHS. ATIapaTHe
3a0e3nevyenHs I1K. d ! S 2 2
JIoriyHi BeJITMUHHHU
TEMA 1 | CucTeMH YUCIIEHHS 4 2 1 1 2
Tema 2 | AnapaTtHe 3a6e31eueHHs 3 3 9 1
IK
Tema 3 | Jloriuni ocuoBu KT 2 2 2
Monyas 2.
OnepaniifHi cucremMn. 17 9 3 9 4 3
IIporpamue
3a0e3nmeyeHHsl.
TEMA 1 | Oniepartiiiai cucteMu 8 4 2 2 4
TEma 2 | [IPOTPAMHE o | 5 | 1 4 4
3a0e31eYCHHS
Monyas 3. Ilpukiaagne
nporpamMmHe
3a0e3meyeHHsI 34 | 24 6 4 |12 2 10
3arajJbHOro
NPU3HAYEHHS
TexcroBuit penakTop MS
TEMA 1 13 9 3 6 4
Word
Tema 2 (TexcroBHii perakTop
Microsoft Excel 12 8 2 2 4 4
Tema 3 |Pemaktop BJI MS Access | 9 7 1 2 2 2 2
Pa3om 3a 1 kypc 60 | 40 | 14 8 |16 2 20




6. 3micT HaBYaJBbHOI IPOrpamMu

K-1b

Ne .

n 3MicT 3aHATTH roju.
3 Jlekuii ITP | Ceminapcsbki| 3ajik
1 2 3 4 5 6
1 | KogyBanHus 130epexkeHHs iHpopMallii. 1
2 | bynoBa xomn'torepa. 1
3 | bynoBa komm'rorepa. 1
Ceminapcbke  3aHsaTTss 1. AmapaTHe

4 1
3abesneuenHs [1K

5 IToHATTS JOTIYHHUX 3MIHHUX 1 JIOTTUYHUX 1
onepauii. Jloriuai pyHKuii.

6 | Jloriuni eneMeHTH 1

7 Ceminapceke 3aHsTTs 2. CucreMu 1
YHCJICHHS.

8 | Omepamiitna cuctrema Windows. 1
IacranroBanns 1 HanaromkeHHs OC

9 : 1
Windows

10 |Ceminapcbke 3ausaTTs 3. OnepaniiiHi 2

11 |cucremu
Onmnepariitai o6ononku: [TPOBIJIHUK,

12 1
Total Commander.

13 I1.P.Nel Windows. CtBopeHHs ¢aiinoBoi 1
CTPYKTYpH.
I1.P.No2 CTBOpeHHS marok i IOKyMEHTIB.

14 ) 1
IIporpama IlpoBigHUK.

15 [1.P.Ne3 Total Commander. CTBopeHHS 1
KaTaJoriB 1 (ailis.

16 | I1.P. No4 Windows. CtannapTHi nporpamMu. 1
17 TexcroBuit penaktrop MS Word. 1

dopmartyBaHHs JOKyMEHTIB. CIIHCKH.
18 | [ToOGymoBa miarpam i TaOIUIIb. 1
19, | ILp.Ne5,6 «CtBOpenHs, hopMaTyBaHHS 2
20 | mokymMeHTiB. CIIUCKH.»
21, | ILp. Ne7,8. «CTBOpEeHHS TaOIUIb, 9
22 | moOymoBa giarpam.
23 | 1ii 3 Word Art. Penaktop dopmyot. 1
ILp. Ne 9. «CtBopenns 06’ exrtiB Word Art.

24 1
Po6orta 3 300pakeHHIMY.
ILp. Nel10. «PoGoTa 3 penakTopom

25 1

dbopmym»

2% [Tpu3HaueHHs 1 knacudikaris 1

€JIEKTPOHHUX TaOIUIb.

27 | Pobota 3 popmynamu. 1




1 2

Ceminapceke 3asTTs 4. [Ipuknagne
28,29

nporpamHe 3abe3neueHHs. Excel

22 [1P11,12. PoGora i3 hopmynamu B Excel

gg [1IP13, 14. PimenHst MaTeMaTHUYHHX 3a1a4
[Tpuznauenns CYBJl MS Access

34 | Crpykrypa B/I. [Ipunuunu 3aroBHEHHS
B/,

35 | Ceminapcbke 3auaTTs 5. [Ipuknagne

36 | mporpamHe 3a0e3neueHHs. ACCESS

g; I1.p.Ne15,16. CtBopenns B/I.

39

40

3aiik




7. Kpwurepii ouiHlOBaHHS

banu 3Hae Ymie
Crynentr wmae He3HauHi 0a3oBi 3aranpHi | CTyAeHT Mae He3HauHi 0a30Bi 3arajibHi
3HaHHS 3 OCHOBHHX BiJOMOCTEH, NOB'A3aHMX 3 | HABUYKMA 1 3JaTHUA BHUKOHYBATH MPOCTI
poOOTOIO  HA  KOMITIOTEpi:  YAaCTKOBE | 3aBIaHHS, TIOB’s3aHi 3 poOOTO0 Ha
1 BUKOPDHUCTaHHA  TEXHIYHOI  TEPMIHOJIOTII, | KOMIT I0Tepi

oTepamnisiMu TEXHOJIOTIYHOTO nporecy
OTIpalOBaHHS iH(popmaii. 3HaHHS
MOTPeOYIOTh MOCTIMHOT MIATPUMKH.

N
IHouaTkoBuii

CrymeHT wMae He3HayHi 0a30Bi 3araibHi
3HaHHS 3 OCHOBHHX BiTOMOCTEH, MIOB'S3aHUX 3
poOoTOIO  Ha  KOMI'IOTEpPl:  YacTKOBE
BUKOPUCTaHHSI ~ TEXHIYHOi  TEpPMIHOJIOTII.
3HaHHS NOTPeOYyIOTh MOCTIMHOT MIATPUMKH.

CrymeHT Mae He3HauHiI 0a30Bi 3arajibHi
HaBUYKHA 1 3JaTHUH BHUKOHYBATH IPOCTI
3aBJIaHHS. Hasuukn HaBYaHHS
HOTPeOYIOTh CTPYKTYpPOBAHOT MIATPUMKH.

CrynenT wmae He3HayHl 0a30Bl 3arajibHi
3HaHHS 3 OCHOBHUX Bigomocrtel. YacTkose
BUKOPUCTaHHS ~ TEXHIYHOI  TEPMIHOJOTII,
3arajibHe BOJIOJIHHS ornepauisiMu
TE€XHOJIOTIYHOTO  TPOLECY  OMNpaIOBAHHS
iHpopMalii. 3HaHHA NMOTPeOYyIOTh MOCTIMHOL
MIATPUMKH.

CryneHT Mae He3HauHl 0a30Bi 3arajibHI
HAaBUYKM 1 3/JaTHUN BHUKOHYBAaTH IPOCTI
3aB/IaHHS. HaBuuku HaBYaHHS
NOTPEOYIOTh CTPYKTYpPOBAHOT MIATPUMKH.

CrynenT wMae oOMexeHHil oOcAr 3HaHb.
3HaHHA NOTPeOyIOTh MOCTIHHOTO KOHTPOJIIO.
Hece wdacTkoBy BiNMOBINATBHICTE 3a CBOE
HaBYaHHS.

CryneHT Mae oOMEXeHHI 00CAT HaBUYOK
3aCTOCYBaHHS BHU/IIB aBTOKOHTPOJIIO SIKOCTI
poboTH.

CryneHT wMae oOMexeHud oOcAr 3HaHb,
MOB’s3aHUX 3 PpOOOTOI0 Ha KOMITHOTEPI:
BUKOPHUCTAHHSI  TEXHIYHOI  TEPMIHOJIOTII,
3HaHHS OIepallii TEXHOJOTTYHOTO MPOIECY
OTIpAIfOBaHHs 1H(OpMAIIlii, 3aCTOCYBaHHS Jiit
B pa3l TMOsABH HENOJIKIB y poOoTi
yCTaTKyBaHHS, BHUKOPUCTOBYBaHHS
oOnaHaHHs 1)1 niepenaBanHs iHpopMmalii Ha
BiJICTaHb MPHU3HAYCHHUX ISl [[HOTO TIPOTPAM,
SKI € B OCHOBHOMY KOHKPETHUMH 1
3arallbHUMH 3a XapakrtepoM. Hece dacTkoBy
BIIIOBIIAIBHICTS 32 CBOE€ HAaBYAHHS.

[IpamroBaT B TEKCTOBOMY peIakTopi 3
BBEJICHHS TEKCTY Ta MHOro peaaryBaHHS,
BHECCHHI 00’€KTIB Ta MaJIIOHKIB y TEKCT,
BHUKOPHUCTOBYBaHHI BOYJOBaHUX (YHKITIi y
Excel, oOMexeHomMy omepyBaHHI JaHUMHU
0a3 maHmx Ta 3 (aitamm, ormneparii
TEXHOJIOTIYHOTO TMPOIIECY OIPAIFOBAHHS
iHdopmariii, sSKi € B  OCHOBHOMY
KOHKPETHUMH i 3arallbHUMH 3a
XapakTepoM. 3acTOCOBYE HABHYKU TiX
KEepPIBHULITBOM Yy  KOHTPOJOBAHOMY
CEPEIOBHIIIL.
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Cryment wmae oOMexeHHil oOcAr 3HaHb,
MOB’SI3aHUX 3 POOOTOI0 Ha KOMII'HOTEpI:
BUKOPHCTaHHS  TEXHIYHOI  TEPMIHOJIOTII,
3HaHHS OIEpaliii TEXHOJOTTYHOI'O MPOIECY
ompalltoBaHHs iH(popMallii, 3acTOCyBaHHS JIiit
B pa3sl TMOSBU HENONKIB Yy pobori
yCTaTKyBaHHS, BUKOPHUCTOBYBaHHS
oOnasHaHHs A7s TepelaBaHHA (TMpUTMaHHS)
iHbopMallii Ha BIiACTaHb MPU3HAYCHHUX IS
IOTO mporpam, 3HAHHS TIpUIIS
aBTOMaTH3allii poOOTH KoMI'loTepa, TOOTO
MoJis, SIKi € B OCHOBHOMY KOHKPETHHUMH 1
3araJlbHIUMHU 32 XapaKTePOM.

CryzneHT Mae 0OMeXeHHI 00CIT HaBHUOK 1
IIUPOKI  KOMIIETEHIIi MpU BHUKOHAHHI
JNEeSKMX TPUHOMIB Ta  TEXHOJIOTTYHHX
omepariii TeXHIYHOT 0OpOOKH TEKCTOBOI Ta
rpadiuroi  iHdopmamii;  pobotm B
TEKCTOBOMY PEIAKTOPi 3 BBEICHHS TEKCTY
Ta HWOTro penaryBaHHsSIM; KOPUCTYBaHHI
BHECEHHSIM 00 €KTIB Ta MAJIIOHKIB Y TEKCT;
BCTAaHOBJIEHHI  IapaMeTpiB  CTOPIHOK,
3a/laBaHH1 007acTi IPYKY.




3Hae

VYmie

CrymeHT Mae IMPOKi 3arainbHi Ta 0a30Bi
TEOPETUYHI 3HAHHS, MOB’SA3aHI 3 OyIOBOIO i
po0OTOI0O HAa KOMI'IOTEpi: BUKOPUCTAHHS
TEXHIYHOT TEPMIHOJIOTI; oreparii
TEXHOJIOTIYHOTO  MPOIECY  ONpAIIOBAaHHS
iHpopMaIlii, 3acTOCYBaHHSI KOMIUICKCHUX JIiit
B pa3i TMOSBM HENONKIB y poboTi
yCTaTKyBaHHS, BUKOPUCTAHHS OOJIaHAHHS
Ui TiepefaBaHHs iH(popMalii Ha BiICTaHb
MPU3HAYCHHUX ISl IIHOTO TPOTpaM; MpHiIais
aBTOMATH3AaIlil pOOOTH KOMIT'IOTEpa.

CryneHT Mae€  KOHKPETHI  NpakTH4HI
HaBUYKM TP  BHUKOHAHHI  OUIBIIOCTI
NPUIOMIB Ta TEXHOJOTIYHUX OIEpaIlii,
3aCTOCYBaHHI BUJIB aBTOKOHTPOJIIO SIKOCTI
po6oTH, poOOTH B TEKCTOBOMY PEIAKTOPi 3
BBEJICHHS TEKCTY Ta WOTO peAaryBaHHSIM;
KOPUCTYBaHHI JIOKQIBHOIO MEpPEKEI0 s
nepeaadi iHpopMaIlii, BHKOHAHHI
omepamii  TEXHOJOTIYHOTO  MpOIecy
ompaitoBanHs iH(popmaiii. 3HaE BUMOTH
JIJTOBOJICTBA HA KOMIT IOTepi.

CryneHT Mae mUPOKiI 3arayibHl Ta 0a30B1
TEOPETUYHI 3HAHHS, MOB’A3aH1 3 poOOTOI0 Ha
KOMIT I0TEpi: BUKOPUCTaHHS ~ TEXHIYHOI
TEPMIHOJIOTI, 3HAaHHA orneparin
TE€XHOJIOTIYHOTO  MPOLECY  OINpaIOBAHHS
iH(pOopMaIlii, 3aCTOCYBaHHS KOMIUIEKCHUX J1i
B pa3sl IMOSBM HEJOJIKIB Yy poOoTi
YCTaTKYBAaHHS, BHUKOPUCTaHHS OOJagHAHHS
JUTsl TiepeAaBaHHs 1HGoOpMaIlii Ha BIICTaHb
MPU3HAYEHUX JUI [IbOTO MpOTpaM; MpUIaIs
aBTOMartu3ailii poOOTH KOMM'IOTEPY, TOOTO
oJIsl, a TakoX BOyZoBaH1 (QyHKIIl; BUMOTaMH
JUTOBOJICTBA Ha KoMI 'roTepi. Bimmosimae 3a
CBOE BJIACHE HABYAHHSI.

CryneHT Mae KOHKpPETHI IpaKTUYHI1
HAaBUYKHU NPH BUKOHAHHI BCIX MPUHOMIB Ta
TEXHOJIOTIYHUX OIepalliif, 3acTOCyBaHHI
BUJIB aBTOKOHTPOJIIO SIKOCTI po0OOTH,
poOOTH B TEKCTOBOMY pEIaKkTopi 3
BBEJICHHS TEKCTY Ta WOTO peAaryBaHHSIM;
BCTQHOBJICHHI ~ IIapaMeTpiB  CTOPIHOK,
3aJaBaHHI 00JacTl JAPYKY, MEpekKeBOro
IPOrpaMHOro  3a0e3MeUeHHs;  oIepauii
TEXHOJIOTIYHOTO TPOIIECY OMpPAalIOBaHHS
iHpopMarlii.

CtyneHT Mae MUPOKiI 3arayibHl Ta 0a30BI
TEOPETHYHI 3HAHHS, OB sA3aH1 3 pOOOTOI0 HA

KOMIT FOTep1i: BUKOPHUCTAHHS  TEXHIYHOT
TEPMIHOJIOTII,  omepamii  TEeXHOJIOTITYHOTO
mporecy OTIPAITFOBAHHS HbopMmartii,

3aCTOCYBaHHsI KOMIUICKCHUX JIill B pa3i MOsIBU
HEJIOJTIKIB y  poboTi yCTaTKyBaHHS,
BUKOPHUCTOBYBAHHS 00aTHaHHS TUTst
nepeaaBaHHs  iHGopMaIlli Ha  BiJICTaHb,
3HaHHS TPWIAAAI aBToMaru3amii podoTh
KOMI'IOTEpa, a TaKoXX BOymOBaHI (YHKITIl
BHAMOT TUIOBOJICTBA  HA  KOMIT IOTEpI.
BinnoBinae 3a cCBO€ BiacHe HABUAHHSI.

CryneHT Mae KOHKpPETHI  IpaKTU4HI
HaBHYKH MPH BUKOHAHHI BCIX MPUHAOMIB Ta
TEXHOJIOTITYHUX OTeparliii; 3acTocyBaHHI
BHJIIB AaBTOKOHTPOJIIO SKOCTI poOOTH,
poObOTH B TEKCTOBOMY peIakTopi 3
BBEJICHHSIM TEKCTY Ta HOTO pelaryBaHHsM,
BCTAHOBJICHHI ~ MapaMeTpiB  CTOPIHOK,
3alaBaHHl  00JIacTi  JPYKy, BHBEIACHHI
iHdopmartii Ha JPYK; omeparin
TEXHOJIOTIYHOTO TMPOIIECY OIPAIFOBAHHS
iHdopmartii (TpuioM 1 KOHTPOJIb BXITHUX
JAaHWX, TIIrOTOBKA, BUBEACHHSA  Ta
nepeaada BUXiTHUX).
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CryneHT Mae 3Ha4YHI KOHKPETHI, TEOPETUYHI
3HaHHSA, TOB’s3aHI 3 poOOTOO  Ha
KOMIIT FOTepi: BUKOPUCTAaHHS  TEXHIYHOI
TEPMIHOJIOTII;  omepamii  TEeXHOJIOTIYHOTO
Mpolecy oOImpaioBaHHs iHpopMmalii (3Hae
MpaBWiia MPUHOMY 1 KOHTPOJIO BXiTHUX
JaHUX), pPEeXKUMH pobOoTH mnepudepiiHoro
oOnasiHaHHs, 3aCTOCYBAaHHSI KOMILIEKCHUX Jii
B pa3l MOSBM HENOJIKIB y poboTi
yCTaTKyBaHHS, BUKOPHUCTOBYBaHHS
oOnasHaHHs A7s TepelaBaHHA (TMpUTMaHHS)
iHbopMallii Ha BIACTaHb MPU3HAYCHHUX JIJIS
[OTO MporpaMm, NPHIAAAS aBTOMATH3AIlii
poOOTH KOMIT'IOTEpa.

Crynent Mae 3HAYHI KOHKPETHI,
MPaKTUYHI HABUYKH TPHU BHKOHAHHI BCIX
NpuHOMIB 1 TEXHIYHHUX  OIepallii;
3aCTOCYBaHHI BUJIB aBTOKOHTPOJIIO SIKOCTI
poboTH, poOOTH B TEKCTOBOMY PEAAKTOPI 3
BBEJICHHSIM TEKCTY Ta HOTO peAaryBaHHSM,
BCTAaHOBJIEHHI  IapaMeTpiB  CTOPIHOK;;
3MIHCHEHHI MEpEeKEeBOr0 KOHTPOIO Ta
aJIMIHICTpYBaHHS JIOKaJIbHUX
KOPHCTYBauiB; OMepaliii TeXHOJIOTTYHOTO
npolecy  OmpaifoBaHHA  iH(opmauii.
BusHauaeThCcsl 3MaTHICTIO 3aCTOCOBYBATU
coemiagbHl HAaBUYKU Ta KOMIETEHIHT 1
BUPILIYBATH MPOOJIEMHU HE3AJIEKHO.
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CryneHT Mae 3Ha4HI KOHKPETHI TEOpEeTHYHi
3HAaHHS, TOB’s3aHi 3  poOOTOI0  Ha
KOMIIT FOTepi: BUKOPUCTaHHSA  TEXHIYHOI
TEpPMIHOJIOTI],  omepamii  TEeXHOJOTIYHOTO
Iporecy OmpaIfoBaHHs iH(opMalii, pexxumMu
poboTH nepudepiiHoro 00JaIHaHHS,
3aCTOCYBAaHHSI KOMIUIEKCHUX Jii B pa3i MOsSBU
HEJIOJIKIB y  poboTi  yCTaTKyBaHHS,
BUKOPHUCTOBYBAHHS o0agHaHHSA TUIst
nepefaBanHs (nmpuiiMaHHs) iHGoOpMalii Ha
BiJICTaHb MPHU3HAYCHHUX JJIS [BOTO TIPOTPAM,
TpuIaaIs aBTOMaTH3aIll pobotu
KOMIT'toTepa, TOOTO moist Ta o0'eAHAaHHA, a
Takok BOydoBaHl ¢yHKuii Ta QyHKII
kopuctyBaua y Excel, Bumoru nunoBoacTsa
Ha KOMIT IOTepi.

CrymeHT  Mae  3Ha4HI  KOHKPETHI,
NPaKTUYHI HAaBUYKMA TPU BUKOHAHHI BCIX
PUITOMIB 1 TEXHIYHUX oTIepaItiii;
3aCTOCYBaHHI BHUJIB CAMOKOHTPOJIIO Ta
ABTOKOHTPOJIIO SIKOCTI poOoTH, poOoTH B
TEKCTOBOMY PEJAKTOpi 3  BBEJCHHSM
TEKCTY Ta fioro penaryBaHHsIM,
BIICBHEHOMY KOPHUCTYBaHHI JIOKQJIbHOIO
Mepexero Juid  mepexadi  iHdopmarii,
HAJIar0JPKyBaHHI TapaMeTpiB MepeKeBOTO
MIPOTrPaMHOTO 3a0e3meYeHHSI.
Bu3HauaeTscsi 37aTHICTIO 3aCTOCOBYBATH
creniaJibHl HaBMYKM Ta KOMIIETEHINI 1
BUpIIIYBaTH NpoOiIeMu He3alexHo. Mae
MPAKTUYHUN JOCBIA pOOOTHU SIK Y MPOCTHUX,
TaK 1 BUHATKOBHUX CUTYaIIIsIX.
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Bucoxuii

CryneHT Mae 3Ha4YyHI KOHKPETHI, TEOPETUYHI
3HaHHS, TOB’S3aHlI 3 poOOTOI0  HA
KOMIT I0TEPi: BUKOPUCTaHHS  TEXHIYHOI
TEPMIHOJIOTII,  omepauii  TEeXHOJIOTTYHOTO
mporiecy ormpaioBaHas iHbopmalii (3Hae
MpaBWjia TMPUHAOMY 1 KOHTPOJIO BXITHHX
JaHWX), PEXKUMU poOOTH mepudepiiiHoro
00JIa/THaHHS, 3aCTOCYBAaHHS KOMIUICKCHUX JIii
B pa3l TMOsSBH HEJOJIKIB 'y poOOTI
yCTaTKyBaHHS, BUKOPUCTOBYBaHHS
oOnagHaHHS UIA TiepenaBaHHs (MpUHMAaHHS)
iH(popMarllii Ha BIACTaHb NPU3HAYCHUX IS
BOTO MporpaM, MpWIAAAs aBTOMAaTH3alii
pobotn  KoMI'OTepa, TOOTO TMOJSA  Ta
00'eqHaHHs, a TakoX BOymoBaHi (yHKIIT Ta
¢bysakmii  xkopuctyBaua y Excel, Bumoru
JTOBOACTBA Ha KOMIT'toTepl. BusHauaerbcs
3/IaTHICTIO 3aCTOCOBYBATH CIIEIIaJIbHI1 3HAHHS
137]aTeH JO CaMOKEpYBaHHS IIPU HaBYaHHI.

CryneHT  Mae  3HayHI  KOHKpETHI,
MPAKTUYHI HAaBUYKU TPU BUKOHAHHI BCIX
OpuMOMIB 1  TEXHIYHUX  OIeparii;
3aCTOCYBaHHI BHJIIB CAaMOKOHTPOJIO Ta
ABTOKOHTPOJIIO SIKOCTI poOOTH, poOOTH B
TEKCTOBOMY PEIAaKTOpi 3  BBEICHHSIM
TEKCTY Ta fioro penaryBaHHsIM,
BIICBHCHOMY KOPHUCTYBaHHI JIOKQJIBHOIO
Mepeker s mepenadi  iHdGopmarii,
HaJaro/KyBaHHI TapamMeTpiB MEpEekKeBOTO
MPOTPaMHOTO 3a0e3MeUeHHs; MOHITOPHUHT
MPOIYKTUBHOCTI KOMIT 10Tepa Ta
KOHTPOJIIOBAaHHI TEperisay CUCTEMHHUX
MO, a TAKOX OTeparii TEXHOJOTTIHOTO
mporecy  OmpalffoBaHHs  iHopmaIrii.
BusHauaeThcsi 30aTHICTIO 3aCTOCOBYBATU
creniaJibHl HAaBMYKM Ta KOMIETEHIN 1
BHUpIIIyBaTH TPoOIeMH He3alnexxHo. Mae
MPAKTUYHUN JOCBIA pOOOTH SIK Y MPOCTHUX,
TaK 1 BUHATKOBHX CHUTYaIIsIX.
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texHoJjorii. Xapkis, "Kommnanis Cmit". 2003.
3apeupka L.T., I'ypxiit A.M., Cokono O.H. Inpopmaruka. B 2-x 4. Kui, @opym,
2004.
[npopmaruka. Kommn'torepna texnika. Komn'totepHi TexHosorii. - 3a pea. Ilymkaps

O.1. KuiB, BumaBaunTBo "Axkagemia".2002.

[Tocunanus Ha eNEKTPOHHY 010T10TEKY:

MS Word https://vpu7.com.ua/documents/e-library/informatics/ms-word.pdf
MS Excel https://vpu7.com.ua/documents/e-library/informatics/ms-excel.pdf
MS Access https://vpu7.com.ua/documents/e-library/informatics/ms-access.pdf
ApxiBatopu 1 apXiBu

https://vpu7.com.ua/documents/e-library/informatics /archives.pdf

ApudmMeTndHi A1i B MO3UIIHHUX CUCTEMaX YHUCIICHHSI

https://vpu7.com.ua/documents/e-library/informatics/ok-arithmetic.pdf

ITP MS Word https://vpu7.com.ua/documents/e-library/informatics/ms-word-pr.pdf
ITP MS Excel https://vpu7.com.ua/documents/e-library/informatics/ms-excel-pr.pdf
TP MS Access https://vpu7.com.ua/documents/e-library/informatics/ms-access-
pr.pdf
ITP Total Commander https://vpu7.com.ua/documents/e-library/informatics/total-

commander-pr.pdf

10. ApudmernyHi oneparllii B MO3UIIHHUX CHCTEMaX YUCICHHS

https://vpu7.com.ua/documents/e-library/informatics/pr-arithmetic.pdf

11..

https://vpu7.com.ua/documents/elibrary/informatics/%D0%9B%D0%B5%D0%BA%
D1%86%D1%96 %D1%97.pdf
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